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1 About this Document

1.1 Version

Version: 1.5, 30.8.2005
Author: Klaus Hofeditz and Frank Bergmann

Status: Preliminary

1.2 Scope

This manual describes how to use the functionality of the Jproject-translation[ Freelance
Extension.

1.3 Audience

The manual is written for users and project managers. We assume that you have basic computer
skills.
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2 About the Translation Freelance Extension

The ]project-translation[ Freelance Extension allows “Project Manages” and “Freelance
Managers” to manage the life cycle of a freelancer and to automate the generation of financial
documents for freelancers. The extension consists of three main components:

¢ Freelance Recruiting Pipeline:
Allows you to manage the recruiting
process of freelancers. The database
stores information about applications,
translation tests and translation test
results.

¢ Freelance Skill Database:
Allows you to manage the profile of each
freelancer. The Skill Database records
information about the freelancer's source
languages, target languages,
specialization areas, available computer
systems etc. This information is available
"at your fingertip" when you staff your
project.

¢ Freelance Invoice Generation:
Allows you to generate purchase orders
and invoices for freelancers from
information in the translation workflow.

Key benefits of the Freelance Extension include:

o Improved Project Staffing Decisions:
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Figure 1: A schematic view to provider
relationships in Jproject-translation[

The integrated “freelance file” allows PMs and Freelance Managers to see all information
about a freelancer in one page. This saves time and allows for better decisions when

staffing a project.

e PM and Freelance Manager Efficiency Gains:
PMs and Freelance Managers don’t need to “ask around” for the opinion about a particular
freelancer. PMs and Freelance Managers have a single place where to look for information

about a freelancer.

e Shared Supplier Database Across Offices:

The Freelance Extension provides a particular benefit for company with more then one
translation office. The module allows different offices to maintain a single provider
database. It provides a unified view to all transaction that the provider had with your

company.

o Management of Knowledge About Freelancers:
Information about successful or less successful collaboration with a freelancer is not lost
when a PM or a Freelance Manager leaves the company.

Filestorage User Guide, V 1.5
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3 The Freelance Database
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The following sections will guide you through he process of creating and modifying the information

for a freelancer.

3.1 Creating a Freelance User

The first step to creating a new freelancer is to setup the user using the standard Jpo[“ New User”
dialog. Please go to the “Users” tab in the main menu and choose “New User”. This leads you to the
“new user dialogue” where you can add the data the new freelancer. Please choose the “Group

Membership” as “Freelancers” as the only membership. Freelancers have very little access rights in

#9 add a user - Mozilla Firefox E -10] x|
Eile Edit ‘iew Go Bookmarks  Tools  Help

Iproject-open[, allowing you to give them access to your system.

Projectlo pen e st Adminisrator

Log out | Change Passward

Home Forum I35, Dffices Projects Companies Wiki Financy

Add a user Project/Open
Email * |free lancer@project-open.cam

First names * |Free

Last name * ILancer

Password I"‘""“"

Password Confirmation I*"*"

Parsonal Home Page URL [hitp:/fmww.project-open.com/

Accounting |
Customers
Employees

Freelance Manaiers

HR Managers
PO Admins
Project Managers
Sales

Senior Managers

Group Membership *

Ok I

* required

Comments? Contact: frank bergmann@project-open.com

< | |

Figure 2: Creating a new freelance user.

No specific freelance information has been entered yet.

Filestorage User Guide, V 1.5
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3.2Modifying Freelancer’s Basic Data

After creating the freelancer user please choose the Users / Freelancers menu and click on “Free
Lancer”. You will see a freelancer file similar to the one below.

) users - Mozilla Firefox =] ]
Eile Edit Vwiew Go Bookmarks Tools  Help

P rojectlo pen S e Administrator B

Log Sut | Shange Password

Offices Projects Companies Wiki
Free Lancer Project/Open : Users : Free Lancer

Employees Customers Freelancers Unassigned All Users

Portrait
Marne Free Lancer

Email freelancer@project-open.com
Home  httpi/dfwww.project-open.comys

* Uplosd portrait
# Delete portrait
® Edit comments about you

Accounting 1=
Customers Mo story ..
Employees

Freelance Manaiers

HR Managers
F{O Adrnins
Froject Managers
Sales

Senior Managers

Prafile

Kl

ﬂl Past Projects
O e

Current locale en_US
Current timezone  Europe/Berlin Companies

Edlit + None
¢ more companies...

[Contact Infarmation|

ﬂl Human Resources Forum Items 9 ﬂ
/7o S i O KSS 7]

* Registered from 172.26.2.2 i i
> There are no active items.
+ Mernber state: active (activate, delete)

* Update this user's password Mark as read | Apply I
* Become this user!
Recruiting Source
Recruiting Status
Recruiting Test Type
Recruiting Test Result

Human Resources Files

Bank Account Free Lancer :
Bank Mo files found
Payment Method

Note

Privats Mote Offices

] office [Type |

Mo offices found

Free Lancer :
Mo files found

[Skill[Claim| [SkillClairm| [Skill [ Claim |[skill | Claim | kil | claim |[skill | Claim |[skill[Claim| [gkill[claim|
Edit Edit Edit I Edit Edit Edit Edit Edit

Comments? Contact: frank.bergmann@project-open.com

4 I

Figure 3: A sample freelancer’s file: All information about the freelancer is available in one
page.

Most of the “components” (the gray and blue boxes) on this page are part of the main
Iproject-translation[ product. However, there are two exceptions:

e The “Freelance Information” Component:
This component contains the freelancer’s recruiting status and some information about the
bank connection etc.

¢ The “Skills” Component:
This component allows you to define the skill profile of a freelancer, similar to the profile in

Filestorage User Guide, V 1.5 Page 6
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an online job market such as “Monster.com”. The ]project-translation[ Freelance
Extension defines a number of “skill types” that have proven useful in a translation agency:

o TMTools:
Translation Memory Tools such as “Trados 5.0”, “IBM Translation Workbench” etc.
o LOC Tools:

Localization Tools such as “Passolo” or “Catalyst”
@)

You can customize the skills in this component to the needs of your company. Please see the PO-
Configuration-Guide for details on customizing categories.

3.3Modifying “Freelance Information”

The “Freelance Information” component contains information about the global freelance recruiting
process and some general information about the freelancer such as the bank connection etc.

These fields are readable by the freelancer but can’t be modified.

Recruiting Source She contacted us
Recruiting Status Test evaluated
Recruiting Test Type  standard
Recruiting Test Result & - Test approved
Bank Account

Bank

Payrment Method Wire Transfer

Mote
Edit |

Private Mote
Figure 4: A freelancer's "Basic Information”

The fields in this page are intended to the following meaning:

e Recruiting Source:
"How did we get in contact with this person?”
¢ Recruiting Status:
One of “Test Send”, “Test Received” and “Test Evaluated”.
¢ Recruiting Test Type:
Describes the type of test that the freelancer has received (there may be different tests for
different types of freelancers).
¢ Recruiting Test Result:
One of “A — Test Approved”, “B — Not the best” and “C — Test completely false”

Again, you can customize the values of these fields to the needs of your company (i.e. add new
recruiting status etc.). Please see the PO-Configuration-Guide for details on customizing categories.

3.4 Reporting on Recruiting Information

The “Recruiting Status” and “Recruiting Test Result” fields of the freelance “Basic Information”
component area available as filters at the upper part of the freelance list page at Users /
Freelancers. The values for the selected freelancers are available in the last two columns of the list.

Filestorage User Guide, V 1.5 Page 7
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£ Companies - Mo i =13 x|

Eile Edit Wiew Go EBookmarks Tools  Help

Projectlo pen BT ysrem Adninitrror

Log &t | £hange Password

Projects Companies Help

Recruiting Test Result: [ 4 =
Go I

Employees Customers Unassigned All Users

Draco va.hels@project-open.com +44 +44 Test A - Test
Draculevich 1234560 1234560 evaluated approved
Angeligue apicard@wanadoo.fr +33 584 +33 778 Test A - Test
Picard 8749 92 472 390 evaluated approved
Danigl daniel df@am=x.de +49 30 A - Test
Damnfast 60 51 56 approved
85

Rachel Cartus  rachel cartus@rmail.com +44 573 +43 B65  +30 855 Test

0es 897 2020 728 0128 received

2743
Eva Montague eva montague@tigerpond.com +351 +1 963  +54 G&5

366 048 735 3578 9684003

1968
Mike Rock mike_rock@project-open.com +33 231 +44 462 +49 617 Test C - Test

0oL 738 5087 127 3631 evalusted cormpletely

5378 failed
Paula Said paula said@tigerpond.com +56 517 433 951  +39 347

474 G632 4073 103 7130

5359 hd
| |

Figure 5: The “Freelance List Page”:

Drop-down boxes allow you to look for freelancers with a particular status

Filestorage User Guide, V 1.5
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3.5Modifying Freelance "“Skills”

3.5.1 The Skill Component

The freelance “Skills” component defines several “Skill Types” that consist of a number of “Skills”.

[ TMTools  LOC Tools Operating System Source Language Target Language| Subjects

kil Claimn| [Ekill[Claim)| [Skill [ claim | [zkill Clairn__|[Skill [ Clairm_|[Skill] Claim

tar Transit 3.0 High viindows XPMedium’| High |de_DE |Highq/ Law Highy

Trados 5.0 Freelance High en High/ Mkt High
Tec Medium
Biz High'/

Edit | Edit | Edit | Edit | Edit | Edit |

Figure 6: The freelancer claims that he is capable of translating from the “Source
Languages” French (fr) and English (en) into the “Target Language” of German/Germany
(de_DE). The English source language skill is confirmed.

The example above shows an example configuration of a real-world case with several Skill Types
(Source Language, Target Language...) and several Skills per Skill Type (such as English or
“Trados 5.0 Freelance”). Each Skill can be valuated as “high”, “medium” and “low”.

3.5.2 Confirmed and Unconfirmed Skills

You may already have noted the “ticks” (v") behind some of the skills in the figure above. These
ticks indicate that a “claimed” skill has been “confirmed”. The idea behind “claimed” and “confirmed”
skills is a separation of work between a freelancer and the “Freelance Manager” at your company:
The freelancer can edit his skills himself and add new ones. However, only members of your
company (the “Freelance Managers”) can “confirm” a skill. The following screen shows an example:

) Daniel Damnfast - Mozilla Firefox -0l =]

Eile Edit VWiew Go Bookmarks Tools  Help

uuuuuuuuuu

Prolectlo pe St Admm System Admmdt atol

Log Out | Change Passwor

Home Forum JNIFTTE0 Dffices Projects Companies !

Daniel Damnfast Project/Open

[source Language claimed __ Jconfirmed | ¢

en [High =] [High =l r

fr |H|gh j |Unmnflrmed j r
Update Del

Add new Source Language B
—Please select— »|  Add

Comments? Contact: frank.bergrmann@proiect-open.com

< | |

Figure 7: Skills Edit Screen: English has been confirmed, while French is still pending

You can see that the “en” (English) “Source Language” skill has been confirmed as “high”, while the
“fr” (French) has skill has not yet been confirmed.

3.6 Selecting Freelancers During Project Staffing

The ]project-translation[Freelance Extension allows you to use the freelance skill database
during the staffing phase of your project: Please go to of a project, set the source and target

Filestorage User Guide, V 1.5 Page 9
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language of the project to “en” and “de_DE” and select the “Add member” link in the “Project

Members” component (see below).

Project Members

Name | < |

Ben Bighoss(P) r

Eunenio Garciat™ T
Toni Translater(Mi [

* fAdd member Del |

Figure 8: Adding a new user to a project

After clicking on “Add member” you will see the usual “Add Member” dialog. This dialog now

contains a third “Freelance” option in the lower part. This option lists all freelancers that comply with
the source and target language of your project. (The “Freelance” list will be empty if there is no

freelancer matching this condition.)

#2) Add new member - Mozilla Firefox - i -0 x|
Fle Edit W¥iew Go Bookmarks Tools  Help
- 1 user anline
rojec pe n SitsAdmin: System Administrator
Loa ©ut | Change Passward

Home Forum JMIFT Offices Projects Companies Wiki Finance Help Admin
Project/Open : Add member

Add new member to Okan Univ

Search for User
by Email 2 I Andrew Accounting -
@I— Barbara Breimann
ar Last Mame Ben Bighass
add as IFuH Member = Carlos Codificador
E Gi
Search I W watiey ugens e

Frank Bergmann
fred hloggs =

add as | Full Member i

Add | Notify
Target Language |

Source Language
Danielamnfast en fr de_DE Biz Law Mkt Teo ¢~
JulicBergmann de en es de_DE es_ES (o
DagmarTeiada en es de_DE es_ES es_US (o

add s [ Full Member =] Add | ¥ notiey

Cornrents? Contact: frank.bergmann@project-open.com

Figure 9: An "Add Member" dialog showing the list of freelancers who are matching the

project's language combination.
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4 Freelance Invoice Generation
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The Freelance Invoice Generation provides a “Wizard” similar to the “Translation Purchase Order
Wizard” (please see the “]po[-Finance-User-Guide”). The wizard allows you to generate Purchase

Orders and Provider Invoices from project assignment information already present in the

“Translation Workflow” (please see the “]po[-Trans-Workflow-User-Guide”).

4.1 Workflow Base Data

The “Freelance Invoice Wizard” assumes that you have setup a project and assigned several tasks

to freelancers. The figure below shows the setup of a project that we are going to use as an

example in this chapter.

) Translation Assignments - Mozilla Firefox

fle Edt Yew Go Bookmarks Tools Help

=10l x|

Project/Open

Home Forum Users

Assignments

Auto Assignment
(swords]  Trans ] Edit ]  Proof ]

Dffices

Projects

Companies  Wiki

Finance

1 user anline
SiteAdmin: System Administrator
Log ©ut | Change Password

p  Admin
Project/0Open

Summary

Files

Finance Tasks

i Projects : One project : Assignments
Assignments

| |—Please Select—

Auto Assign

Lang

May2004 Property Fund.doc

EU Conwergence Fund Managers
Report may 04.doc

Emerging Cauntries Fund - May
2004 .doc

Asia Pacific Fund May 2004 doc
Emerging Market Bond Fund.doc

American Eq Fund_May04 doc

Submit

j |— Please Select—

da_Dk
da_Dk
da_Dk
da_Dk
da_Dk

da_OK

j |— Flease Select—

Task Assignments

I TR B

Trans

Trans + Edit

+ Proof 217.8 S-WordIEsterArenas

J |Angellque Picard

|Petra Prnjemmanager

Trans + Edit

+ Proof 483.0 S-WordIEsterArenas

J |Angellque Picard

J | Petra Projectmanager j

Trans + Edit

+ Proof 302.0 S—WordIEsterArenas

j |Angellque Picard

j | Petra Projectmanager j

Trans + Edit

+ Proof 304.0 S—WordIEsterArenas

j |Angellque Picard

j | Petra Projectmanager j

Trans + Edit

+ Proof 380.8 S—WordlEsterArenas

j |Angellque Picard

j | Petra Projectmanager j

Trans + Edit

e 325.3 S-word | Ester Arenas

Comments? Contact: frank.bergmann@project-open.com

<

j IAngellque Picard

j | Petra Projectmanager j

Figure 10: A sample project with translation task assignments
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4.2 Creating a Purchase Order
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Please go to the “Finance” tab of the sample project and select the “New Purchase Order from
Translation Tasks” or “New Provider Invoice from Translation Tasks” link (both are working in the

same way). Also, you can use the same link from the “Finance” main menu.

As a result you will see the “Task Select” page of the “Freelance Invoicing Wizard” which lets you
select different tasks to be sent to the freelancer:

&) Purchase Orders - Mozilla Firefox =10 x|
File Edt Wew Go Bookmarks Tools  Help
H 1 useronling
roject/Open SHiemdi i Systam Adinistrator
Log Cut | Change Password
Home Forum Users Offices Projects Companies Wiki #SIELIS Help Admin

Generate Purchase Orders

Summary

I
[ Towteme  [eowrce[targe Status Type Jomts] tom [5ol
angeliue picsrd  Chesmceasliweren

Ernerging Market Bond Fund.doc en
EU Convergence Fund Managers Report may 04.doc en
May2004 Property Fund.doc en
American Eq Fund_May04.dac en
Asia Pacific Fund May 2004 .doc en
Emerging Countries Fund - May 2004 doc en

da_DK
da_DK
da_DK
da_DK
da_DK
da_DK

Files Finance Tasks

Eroject/Open : Projects : One project : Generate Purchase Orders

Assignments

Created Edit Only 360.8 S-Word W

Created  Edit Only 483.0 S-Word W

Delivered Edit Only 217.8 S-Word W
Created  Edit Only 325.3 S-Word W
Created Edit Only 304.0 S-Word W

Created Edit Only 302.0 S-Word W

Submit

| TaskName  [Source[rarget|status| Type |units| uom [sel
Esterfrenss [ @OeelncsBsterprenss

Emerging Market Bond Fund.doc en

EU Convergence Fund Managers Report may O4.doc en

May2004 Property Fund doc en
American Eq Fund_May0d4.doc en
Asia Pacific Fund May 2004.doc en
Ermerging Countries Fund - May 2004 doc en

Cornments? Contack: frank.bergroann@project-open.corm

da_DK
da_DK
da_DK
da_DK
da_DK
da_DK

Created  Trans Only 360.8
Created  Trans Only 483.0
Delivered Trans Only 217.8
Created Trans Only 325.3
Created Trans Only 304.0

Created Trans Only 302.0

s-word
s-ward ¥
s-word ¥
s-Ward ¥
s-word ¥
s-waord @

Subimit

Figure 11: The “Task Select” page allows you to select the tasks to be included in a

Purchase Order

Please not the selected “Freelance Angelique Picard” and “Freelance Ester Arenas” links. These
are the “companies” (i.e. legal entities) associated with the “persons” Angelique Picard and Ester

Arenas”. We are going to explain the difference more in detail further below.

Clicking on one of the “Submit” buttons will lead you to the next “Proposal” screen.

Filestorage User Guide, V 1.5
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¥)Purchase Orders - Mozilla Firefax f =lalx|

Eile Edit Wew Go Bookmarks Tools  Help

1 uzeronline
SiteAdmin: System Administrator
Log &ut | £hange Password

Project/Open

Home Forum Users Offices Projects Companies Wiki dISTIENTS-9 Help Admin

New Purchase Order

Project/Open : Purchase Orders : New Purchase Order

Finance Home Customers Providers New Trans Invoice All Costs

Purchase Order Data Recipient
Purchase Order nr.: 200505 0046 Company name  Freelance Angeligue Picard
S WaT
Furchase Order date: 2005-05-15 Accounting Contact Angeligue Picard
Adress 198 Promenade des Americaine
Payment terms B0 days date of invoice zip 06010

Fayment Method Undefined - Country France

- Fhaone +33 594 57 49 92
Purchase Order template: | po-spanish.adp - =
Type Purchass Order =] Ernail apicard@wanadoo. fr

1 50 A

: Roll Out Danish Translation

Emerging Market Bond en da DK 0 a 11 o o o 00358 gaes Hour’@ Edit

Fund.doc Only
EU Convergence Fund Edit
Managers Report may fd.doc  ®M 930K 00 120 0 0 0480 gaazoud® o
May2004 Property Fund.doc  enda DK 0 O 57 0 19 0 0 194 270 HourlZ gﬂ“tv

American Eq Fund_MayO4.dee enda DK 0O O 37 S0 0 0 0 301 p3s5Hourd) gﬂ\tv
Asia Pacific Fund May Edit
2004 doe endaDK 0 0 00 6 11 0 290 g3o7 HoulZ) oy
Emerging Countries Fund - Edit
May 2004 .dac endaDK 0 0 00 6 00 299 gaos Hould) iy
order]  Description | units| uom

[ [EcitOnky (da_DK) [e13r [Rowr =] [z5000 eur
I T
A TE®
Create Purchase Order

[Company _[uom[Task Type Subject ArealPrice |

freelance_8811 Hour 25.000 ELIR
internal Hour S0.000 EUR

Comments? Contact: frank bergrnann@proiect-open.com

0

Q
O

Figure 12: The “Proposal” screen shows a Purchase Order proposal generated by the

wizard.

This “Proposal” screen shows you the purchase order as generated using the system defaults. This

page joins information from several sources and takes specific assumptions:

e The total word count of the .doc files is calculated based on the provider's Trados matrix.

You can edit the Trados matrix in the provider company page.

e The editing time (0.369 Hour in the “Emerging Market Bond Fund.doc” line) is calculated
using an average performance of 1000 editing words per hour. This performance is defined
as a system “Parameter”. Please see the “PO-Configuration-Guide” on how to change such

parameters.

o The hourly price for the freelancer is taken from the provider’s price list (Freelance
Angelique Picard). Please see the “PO-Finance-User-Guide” for details on the price list

mechanism.

You can now modify both the “Units” and the “Rate” fields and create the final document by

pressing the “Create Purchase Order” button.
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4.3 “Freelancers” and "“"Provider Companies”

One issue of the “Invoicing Wizard” is the association between a freelancer (a person) and a
provider (a company) because freelancers may potentially belong to more then one company at
different moments of time. Also, there are cases where several freelancers have founded a small
company together with a single billing address.

The “Invoicing Wizard” deals with these issues by offering you all provider companies that contain
the freelancer “person” as a member.

| TaskName  [Source|Target| tatus [ Type Junits uom [sel
Emerging Market Bond Fund.doc en da_DK Created Edit Only 3608 S-Word
EU Conwergence Fund Managers Report may 0d.doc en da_Dk Created Edit Only 483.0 S-word W
May2004 Prapsrty Fund.dac en da_Dk Delivered Edit Only 217.5 S-Word
American Eq Fund_May04.doc en da_DK Created Edit Only 325.3 S-Word W
Asia Pacific Fund May 2004.doc en da_DK Created Edit Only 304.0 S-word
Emerging Countries Fund - May 2004.doc en da_DK Created Edit Only 302.0 S-Word
Submit

Figure 13: Angelique Picard is a member of more then one provider company

The figure above shows the situation if Angelique is a member of more then one company (let’s
assume that she has set up a company together with her friend Karen Aspero).

Finally, there is the case that the freelancer “Person” is not member of any company yet.

[ TaskName  |source|rarget]| status| Type [units] uom [sell

e ooy ot reslancer
Emerging Market Bond Fund.doc en da_Dk Created EditoOnly 360.5 S-Word W
EU Convergence Fund Managers Repart may 04 .doc en da_ DK Created Edit Only 483.0 S-Word
May2004 Property Fund.doc en da_DK Delivered Edit Only 217.8 S-Word ¥
American Eq Fund_May04.doc en da_DK Created Edit Only 325.3 S-Word ¥
Asia Pacific Fund May 2004.doc en da_DK Created Edit Only 304.0 S-Word ¥
Emerging Countries Fund - May 2004.doc en da_DK Created Edit Only 302.0 S-Word ¥
Submit

Figure 14: The “Task Select” page if Angelique Picard is not yet member of a company

The figure above shows this case. In this case the wizard offers you to “Create a new company for
this freelancer”.
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¥DEdit Company - Mozilla Firefox g =10l

Eile Edit Yew Go Bookmarks Tools  Help

-Ep - 3 " mhttp:ﬂﬂptdemofintranet,icompanies,inew?compa bl @ GO @,
. 1
P rojectjo pen BT dmiistrter il

Log Out | Shinge Password

Home Forum Users Dffices Projects Companies Wiki Finance Help Admin

Edit Company Project/Open : Companies : One company : Edit Company
Add New Company
Cornpany Name |Free|ance Angelique Picard

Company Short Name
[directars poth] freelance_B811
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Figure 15: A proposal for a new freelance company for Angelique Picard
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Clicking on this link will show you the figure above, which allows you to create a new “Provider

Company” for the freelance.

After creating the freelance provider you probably want to edit the new company to define the
provider’s price list (please see the “]project-open[ -Finance-User-Guide”) and to set the

provider's Trados matrix.
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5 Administration of Freelance Skills

LI e
r R U J
- N

o
‘hl
-1”
s

Freelance skills can be customized using the “categories” maintenance page as explained in

detail in the PO-Configuration-Guide.

i) Categories - Mozilla Firefox i : _|EI|1|

Fle Edt View Go Bookmarks Tools  Help

FROJECT
] |'I'Cl n slqtlon [ s.tu:ﬁ::«r.‘.‘«m;ymm aAdministrator [Search Intranet content =] Go

Loa Out | Change Password

Home Forum Users Projects Dffices Companies Finance Help 4% [TT

Categories Project/Open : Categories

Admin Home Software Updates Profiles Menus User Matrix Parameters #0105

Filter Categories Admin Links
Intranet Skill Type | oo * Add a new Cateqory

*+ Add s new Category for a new Category Twpe

| 1d | category fis-al __ Description |

2006 TM Tools Intranet TM Toal

2008 LOC Taols Intranet LOC Tool

2010 Qperating Swstem Intranet Operating System
10025 Source Lanquage Intranet Translation Language
10026 Target Language Intranet Translation Language
10027 Sworn Langquage Intranet Translation Language
10028 CAT Tools Intranet TM Tool

10031 Subjects Intranet Translation Subject Area

Add a category

Cornments? Contact: frank.bergmann@proiect-open.com

Figure 16: Freelance Skill Categories Maintenance

The figure above shows the “Intranet Skill Types” category. This category defines the main types of
skills of a freelancer. One “skill box” appears in the “Freelance Skill Component” (see above). The
“Description” field of these skills defines the category for the values in each of the skill types. For
example, “Intranet TM Tool” is the category for the “TM Tools” skill type. Please select “Intranet TM

Tool” if you want to add skills to this skill type.

Please make sure that the “Description” and the name of the skill types coincide.
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Ronda Sant Antoni, 51 1°
08011 Barcelona, Spain
Tel.: +34 93 325 0914
Fax.: +34 93 289 0729
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